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 Cover letter
 manuscript information

 Full manuscript
 title, author information, abstract, main text, references

 figures, tables

 supporting information

 videos, ...

Editor

Reviewer
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 Title

 List of authors

 Brief description of the results
 use plain, non-technical words

 clearly state the novelty and impact

 Favored and non-favored reviewers

 Other statements
 legal issues, animal tests, ...

A sample letter
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 Examples of Statements

 "All authors have seen the final version of the paper and 
agree to its submission."

 "The work has not been substantially published elsewhere, 
or is not under review for publication by any other journal."

 "The animals' care was in accordance with institutional 
guidelines within the biological experiments involved in this 
paper.“

 ...
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 Revise at least 5 times

 Proofread it
 check grammar and spelling

 Use a Word template

Some samples
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IEEE Template
double-column, single-spaced

ACS Template
single-column, double-spaced
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 Editors
 Full-time, professional editors (Nature, Science, ...)

 Part-time, academic editors (IEEE, OSA, ...)

 Reviewers
 Peers in similar research fields

 Professors, engineers, post-docs, students, ...
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 Reviewers provide suggestions
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 Editors make the decision
 Accept without changes

 Accept with minor revisions

 Accept with major revisions

 Reject
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 Write a response letter carefully

 Provide point-to-point response to every comment

 Highlight your revisions in the manuscript

 Meet your deadline!

A sample response letter & revision
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 Move on to other journals

 Revise your paper according to the comments

 Appeal (very rare cases)
 clearly state why the decision was wrong

write professionally,
not emotionally

A sample appeal letter
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 Revise, revise, revise

 Proofread

 Get feedback from all the authors

 No duplicate submission

 No plagiarism, no fabrication, no falsification
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 Be professional
 keep confidentiality

 focus on the research

 be constructive

 Aware of potential conflicting interests
 colleagues, advisors, collaborators, competitors, ...

 Respond promptly




